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Procedures for awarded research projects and applications to federal US 
funding agencies, especially the National Institutes of Health (NIH) 
This administrative procedure shall support researchers in the application process and ensure that the 
applicable laws and regulations are followed when researchers at the University of Gothenburg apply for or 
have been awarded research funding from federal US funding agencies that use Grants.gov1.  

Instructions  
Information and instructions for applications from the University of Gothenburg for federal US research 
funding, in particular NIH grants, are available on the website www.gu.se/forskninginnovation.   

Applications  

Head of department approval 
Researchers intending to apply for federal US research funding must inform their Head of department. The 
Head of department shall certify that the department would accept an awarded grant before the application 
process begins. The Grants and Innovation Office is responsible for providing a document for this approval. 
The Head of department and the researcher signs the document and e-mails a scanned copy to the Grants and 
Innovation Office. 

Consultation  
During the application process applicants must consult a research advisor and a financial officer at the Grants 
and Innovation Office. This also applies when the researcher is a co-applicant and the main applicant is at 
another organization. The Grants and Innovation Office should be contacted as soon as the researcher has 
identified a call that he / she intends to apply to, and always at least 20 working days before the deadline.  
Within two days, the applicant will be contacted by a research advisor and a date for consultation is agreed.  
A timetable for completion of the application is drawn up. The research advisor provides information about 
applicable regulations and the project budget is prepared in consultation with the Grants and Innovation 
Office.  

Principal Investigator Assurance (especially for NIH)  
According to NIH's regulations, the main applicant must sign a Principal Investigator Assurance (PIA) to 
certify that the information submitted within the application is true and that he/she agrees to accept 
responsibility for the scientific conduct of the project if awarded. The research advisor is responsible for 
establishing a PIA for each application. The researcher is responsible for the PIA being signed, registered 
and filed at the department, as well as updating it if needed. Equivalent assurances to other federal US 
funding agencies are handled in the same way.   

Submission of applications  
Applications for research funding from federal US funding agencies are submitted electronically via the 
portal Grants.gov. Applications can only be submitted by an Authorized Organization Representative (AOR).  
At the University of Gothenburg this is the Head of the Grants and Innovation Office. The AOR is 
responsible for submitted applications following appropriate federal laws and ordinances. The electronic 
validation of applications performed by Grants.gov and by the funding agencies may take several days. Any 
errors in the application must be corrected and a revised version of the application submitted before the 
deadline. A complete application must therefore be sent to the Grants and Innovation Office at least eight 
days before the call deadline.  
                                                      
 
1 A continuously updated list of all funding agencies and authorities using Grants.gov is available on the web 
page http://www.grants.gov/search/agency.do  
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http://www.grants.gov/search/agency.do
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Contract  
The Head or Deputy Head of the Grants and Innovation Office signs the contract by delegation from the 
Vice-chancellor of the university and ensures that it is returned to the correct recipient.  
When the University of Gothenburg is the prime awardee in projects with additional participating 
organizations, a partnership agreement shall be set up by the legal counsels at the Grants and Innovation 
Office.  

Project start  
For each newly awarded project, a start-up meeting will be held to assure that the routines of the funding 
agency as well as of the University of Gothenburg are familiar to the project’s principal investigator and 
administrator at the department. The Grants and Innovation Office is responsible for arranging the meeting.  

Financial management  

Awarded research funding 
Grants are paid directly to the department in question. The department is responsible for invoicing, day-to-
day handling, book-keeping and budget follow-up of the funding.   
When the University of Gothenburg is the prime recipient of NIH funding a financial officer at the Grants 
and Innovation Office will handle drawdowns of funds from NIH’s payment management system. 

Co-financing of NIH-funded research projects  
For non-US organizations, the NIH provides an 8% surcharge on budgeted direct costs (F&A). The F&A 
covers expenses incurred when the university is to fulfil its obligations to NIH, such as auditing. These 8% 
are posted on a separate accounting activity at the Grants and Innovation Office. Indirect costs (OH) for 
NIH-funded research projects are co-financed by the university and faculty (fifty percent each). Co-financing 
is made on accrued costs in the same way as for EU-funded projects.  

Budget modifications (NIH)  
NIH usually allows some budget modifications; please contact the financial officer at the Grants and 
Innovation Office for advice. Transferring funding to the next budget period may require prior approval from 
the NIH.  

Costs for travel 
When using funding for traveling, consideration must be taken to the Fly America Act2 and the Open Skies 
Agreement3. The rules of the University of Gothenburg are to be followed for subsistence allowance, but the 
project cannot claim higher costs than permitted by the US Government Federal Travel Regulations4 in the 
financial reports.  

Ownership and labelling of equipment (NIH)  
The researcher is responsible for clearly labelling all equipment that has been funded by the NIH. The 
equipment cannot be disposed of without approval from the NIH.  The Grants and Innovation Office is 
responsible for obtaining approval. NIH may transfer the equipment to another organization. 

Direct procurement  
The University of Gothenburg’s guidelines for direct procurement are to be followed for all purchases over 
$3,000.  
                                                      
 
2 The Fly America Act is a set of regulations with considerable requirements to travel with American airline companies 
when travelling costs are paid for with federal US funding: http://www.tvlon.com/resources/FlyAct.html  
3 Open Skies Agreement provides the opportunity to fly with European airlines: 
http://www.gsa.gov/portal/content/103191  
4 US Government Federal Travel Regulations: http://www.gsa.gov/portal/content/104790  

http://www.tvlon.com/resources/FlyAct.html
http://www.gsa.gov/portal/content/103191
http://www.gsa.gov/portal/content/104790
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Financial reporting  
Financial reporting is usually done annually. When the University of Gothenburg is the prime recipient of 
NIH funding the financial report, "Federal Financial Report" (FFR), should be approved and submitted by a 
financial officer at the Grants and Innovation Office with access rights to FFR in ERA Commons5. The 
responsible administrator at the department should contact the Grants and Innovation Office to go through 
the financial reporting at least 20 days before the end of the reporting period.  

Audits  
Audits are to be carried out for the years in which university’s expenditure of federal US funding exceeds 
$750,000. The audits may target a selection of or all NIH-funded projects. The Grants and Innovation Office 
informs the relevant departments at the beginning of each calendar year if the audit is necessary.  

Additional regulations / procedures  

Financial Conflict of Interest (NIH)  
According to the NIH's regulations, researchers should report possession of significant financial interests 
exceeding $5,000.6 At the University of Gothenburg this process is handled by the Grants and Innovation 
Office, and the research advisors give information about this process during the consultation meeting. The 
NIH's regulations also require that researchers are educated about the rules regarding the Financial Conflict 
of Interest. This takes place during the start-up meeting that the Grants and Innovation Office arranges at the 
start of the project.  

Ethical review of research involving humans  
In addition to the usual Swedish ethical assessment of research involving humans, a yearly assessment is 
required for NIH-funded projects. At the University of Gothenburg this assessment is conducted by the 
Committee for Continuing Ethical Review and handled by the Sahlgrenska Academy Office. The researcher 
is responsible for signing up for the yearly assessment.  

Suspected misconduct in research  
Cases of suspected misconduct in research related to federal US projects will be reported to the ORI (The 
Office of Research Integrity)7. The matter is handled by the Grants and Innovation Office together with the 
Council for matters concerning investigation of suspected misconduct in research, research in the arts of 
development work at the University of Gothenburg.  

Scientific reporting  
The researcher is responsible for the scientific reporting. For projects funded by the NIH, the reporting 
deadline is usually 45 days before the end of the project period, and simultaneously constitutes a formal 
request for funding for the next period.  

                                                      
 
5 NIH's electronic system for grant management. 
6 www.grants.nih.gov/grants/policy/coi  
7 http://www.ori.hhs.gov  

http://www.grants.nih.gov/grants/policy/coi
http://www.ori.hhs.gov/
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